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New Covenant Life Church Life Annex 

 9321 South Cottage Grove Avenue ▪ Chicago, IL 60619

Phone:  (773) 785-LIVE (5483) ▪ Fax:  (773) 785-9323

nclc514@aol.com

RENTAL APPLICATION
(Please Print)


Contact Information
Name:_______________________________________________________________________
Address:_____________________________________________________________________
Mobile Phone:  _______________________________________________________________

Day Phone:  __________________________________________________________________

Evening Phone:  ______________________________________________________________
Event Schedule
Date of Event:  _______________________________________________________________

Rental Start Time: ______________________ Rental End Time:  ______________________
Expected Number of Attendees: __________________________________________________


Type of Event/Occasion
TYPE






OCCASSION
□ Reception






□ Party/Celebration

□ Banquet






□ Weddings
□ Meeting






□ Holidays
□ Convention
/Conference




□ Corporate Events

□ Retreat






 
□Concert

□Other (Please list any other information that would describe your upcoming event, theme, 25th Anniversary etc.)

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


Event Rentals
(Additional Cost)

□ Round Tables





□ Candleholders & Candles
□ Square Tables





□ Lighting
□ Highboy Tables





□ Glassware & Stemware

□ Chairs






□ Plate & Chargers
□ Vases and Containers 




□ Silverware
□ Linen (Color – Fabric – Theme)



□Serving Pieces
_____________________________________

□ Mics

_____________________________________

□ Projector

_____________________________________

□ Music

_____________________________________




Additional Services
□Catering Needed
□Will Provide Your Own Food/Beverage (No alcohol, No Smoking, No Drugs)
□Security Guard on Premises is needed within allotted time (additional $100.00)



□Liability Insurance (If you do not have liability insurance there are companies that offer a 1 


time liability coverage for $200.00)
□Other (Please list any other services your event may need that is not listed.

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Thank you for choosing the Life Annex.  We do hope we can accommodate your upcoming event and others to come.












